
AmeriCorps/VISTA 
   


Training and Re-accreditation Coordinator
Project Goal
To support newcomers in identifying preferred pathways and conduct outreach to compile a network of resources for re-credentialing, academic opportunities or career training opportunities.   
Responsibilities

· Expand network of professional internships and apprenticeship 
· Develop network of specialized career trainings and vocational education  
· Expand soft skills and job readiness 
· Develop financial literacy curriculum 
Qualifications

Knowledge or experience with the refugee resettlement program; demonstrated cultural competence and interest in working in a diverse workplace; U.S. citizen or legal permanent resident alien; high school degree or currently enrolled in a GED program; excellent verbal communication skills; driver's license and access to personal vehicle to conduct outreach in community; successful completion of required criminal background check. Former refugee committed to the successful integration of new refugee arrivals highly encouraged to apply. Must be 18 years of age or older by your start date. Must not have served 4 or more terms of service previously with AmeriCorps.
These are some other qualifications you might want to consider – they are not mandatory

· Speak, read, and write English fluently.

· Dedication to community service.

· Basic computer skills, including the ability to navigate online systems and email.

· Attention to detail.

· Organized, responsible, flexible, motivated and professional.

· Ability to accept and incorporate constructive feedback from coaches and program staff.

· Excellent time management and decision-making skills. 

· Ability to work with diverse personalities.

· Ability to adapt to a sometimes challenging, high-pressure environment.

· Strong personal standards of excellence, ethics and integrity.

Term of Service
July 1, 2019 – June 30, 2020


Time Requirements
Minimum 35 hours/week; a minimum of OR no less than 1820 hours required by the end of the term of service.
Orientation and Training
No more than 180 hours of orientation and training; topics include AmeriCorps/VISTA policies and procedures; volunteer recruitment and management, adult learning principles, instruction/training techniques and evaluation processes, member rights and responsibilities, prohibited activities, requirements under the Drug-Free Workplace Act, suspension and termination from service, grievance procedures, sexual harassment, other non-discrimination issues, and other topics as necessary.

Benefits
Living allowance, professional work experience, career mentoring; national Refugee Corps network. Access to a transportation and cell phone allowance.  Additionally, upon successful completion of service, a post service education award will be given.
Evaluation and Reporting
Mid and final performance reviews; bi-weekly timesheets; bi-weekly updates to supervisor; quarterly debriefs with program management to assess progress.

To apply for this position, send a letter of interest and resume to jobs@nscphila.org.


